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Firstly load up a web browser with www.login.microsoftonline.com. Once 
you have logged in with your school email address you will be brought to 
the following screen

http://www.login.microsoftonline.com/


Next you will need to select the Teams icon from the left hand side menu.



You will then be brought to the following screen. You will now need to select the big 
purple button which says ‘Get the Windows App’. 
Please note that this screen may vary in design depending on which web browser you are using.



Once you have click on the download button. Please wait a few seconds for 
the download to complete. You will be able to track the progress of the 
download by using view the pop up in the download bar. Once the 
download has been complete, please click on the installer and follow the 
steps through to install the program.



Once the install has complete you will be greeted with the following 
screen. You will now need to input your school email address. 
For cloud based laptop users, this step will auto complete for you.



Teams will then ask you to enter your password before launching the 
program. The system will then automatically save your information and 
launch the program when your laptop starts up.
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